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Dear parents,  
 

We have prepared this document to provide you with some reassurance and reminders as to the 

things we have in place to ensure the safety of your children, your family and our staff, as we 

prepare for the full re-opening of Whitefield Infant School.  

 

Each school has its own unique challenges and we have thought long and hard about our full school 

March return plans. They adhere as closely as possible to Government Guidance but consider our own 

school setting and our children. Each member of our school family needs to play their important part 

by following this guidance and supporting school staff by complying with our plan. Our goal is to do 

our very best to keep everybody safe and healthy.  

 

There is a lot of information covered in this document, but we hope it covers all the questions you 

may have. It is split into three main sections:-  

 

1 – Signs and symptoms of Covid-19 and how we can prevent its spread  

2 – What daily life in school will look like  

3 – Frequently asked questions  

 

This guidance is based on current understanding of COVID-19 as provided by Public Health England, 

the Department of Education and the latest Government guidance. This document will be updated as 

and when relevant advice changes.  

 

If you have any further questions, please do not hesitate to contact me. 

 

Best wishes, 

 

Mrs Mason 

 

 

mailto:bursar@whitefield-inf.lancs.sch.uk
http://www.whitefield-inf.co.uk/


1 - Signs and Symptoms of COVID-19  
 

The following symptoms may develop in the 10 days after exposure to someone who has a COVID-19 

infection. There are a few more symptoms that the initial guidance suggested:  

 

 Dry, continuous cough  

 sore throat  

 Loss of smell and/or taste  

 difficulty in breathing  

 headache 

 tiredness  

 fever/chills  

 vomiting 

 

If anyone in your household is experiencing any of the above symptoms or they are 

diagnosed with COVID-19, then you must not bring your child to school and let school know 

as soon as possible. Your child must remain away from school for a minimum of 10 days. 

 

 All children over the age of 3 now have access to a COVID-19 test if they display the 

symptoms of coronavirus and are encouraged to get tested. Children should then self-isolate 

for 10 days and their fellow household members should self-isolate for 10 days.  

 

 Should the test be negative, children can return to school and their household members can 

end their self-isolation.  

 

 Please be overly cautious and keep children at home if there is any concern that your child or a 

member of your household has been exposed to the virus.  

 

 If any child or staff member has been into school in the 48 hours preceding display of 

their first COVID-19 symptom and tested positive for COVID-19, the rest of their 

class and teacher will be sent home and advised to self-isolate for 10 days. 

 

 The other household members of that wider class or staff member do not need to self-isolate 

unless the child or staff member subsequently develops symptoms.  

 

 The cooperation of all parents and carers will be expected; anyone displaying any signs of the 

virus will be asked to leave the school immediately.  

 

 

If you or your child feel unwell then please do not come to school 
 



How COVID-19 is spread  
 

From what is understood about other coronaviruses, spread of COVID-19 is most likely to happen 

when there is close contact (1 metre or less) with an infected person. It is likely that the risk 

increases the longer someone has close contact with an infected person.  

 

Droplets which are produced when an infected person coughs or sneezes contain the virus. This is the 

main means of transmission.  

 

There are two main routes by which people can spread COVID-19:  

 

 Infection can be spread to people who are nearby (within 1 metre) such that droplets could be 

inhaled into the lungs.  

 

  It is also possible that someone may become infected by touching a surface, object or the hand 

of an infected person that has been contaminated with respiratory secretions and then touching 

their own mouth, nose, or eyes (such as touching door knob or shaking hands then touching own 

face).  

 

We know that similar viruses are transferred by people’s hands. Therefore, regular hand hygiene and 

cleaning of frequently touched surfaces will help to reduce the risk of infection.  

 

Prevention – Reducing the spread of the virus  

 
The following graphic outline the Government guidance for reducing the spread of the virus – simple 

steps which we can all adhere to:  

 

 
 

Every person both in and out of the school has a part to play in reducing the risk of spreading the 

virus.  

 

A number of control measures have been implemented throughout the school that must be adhered to 

so we can keep our children, our families and our staff safe and well.  

 



2 – What Daily Life in School is Like  
 

Cleaning and Hygiene   

 

 Everyone’s hands must be sanitised upon entering the school and then washed with hot water and 

soap or hand sanitizer for at least 20 seconds at various times throughout the day. It is expected 

that hands are cleaned before and after leaving the classroom, before and after eating as well as 

before leaving the school.  

 

 These measures are being taken to provide all children with every opportunity to practice the 

good hand hygiene that is a key requirement to reduce the spread of the virus. This represents 

good general hygiene which should be carried out even when the COVID-19 threat has passed.  

 

 We know that some children have very sensitive skin – you may provide a named pump type hand 

sanitiser and/or a moisturiser of your choice to keep in the classroom with your child’s name on 

it.  

 

 Wherever possible, shared learning resources and school furniture such as desks, books, IT 

equipment, door handles, light switches, sink areas for example will be sanitised by staff during 

the day. These will all be sanitised again by the school cleaning staff at the end of the day.  

 

 Direct contact with handheld teaching equipment, IT equipment, learning aids and other resources 

will be minimized if sanitization before and after use is not practicable. Malleable resources, such 

as play dough, will not be shared between classes and sand pits will not be used at this time.  

 

 Sanitising sprays and wipes are available in each classroom to enable the teacher to frequently 

disinfect equipment if required.  

 

 Should any staff, child, parent, or visitor who recently attended school be diagnosed, or self-

diagnoses with COVID-19, a deep clean of the school areas they attended will be undertaken 

immediately.  

 

 Classrooms will always be well ventilated – doors and windows will be open and internal doors will 

be left open to avoid the touching of handles. We will do as much outdoor learning as possible.  

 

 The school library will be out of use at this time. This will be reviewed on an ongoing basis.  



Social Distancing  
 

 In general, maintaining a minimum of a 1-metre distance from another 

person plays a major part in reducing the spread of the virus. Although 

this may prove difficult for our youngest children, wherever possible the 

school has taken measures to create the required spacing. For example, 

staggered school start and end times, separate play spaces etc. 

 

 Parents/carers and children are expected to adhere to the distancing 

requirements at all times. Markers have been put on the playground to 

help with this 

 

 Parents/carers are expected to wear proper face coverings when in the 

school grounds.  

 

 Despite all efforts to maintain the correct distancing it is inevitable that 

some tasks will require some school staff to operate closer than 1 metre to children. Such 

examples may include administering first aid. For all such situations, PPE will be worn by staff 

members to protect both the child and the staff member. These would be a minimum of a face 

mask, apron and gloves; duration will be kept to an absolute minimum and will be followed by 

good hygiene practices.  

 Break Times – break and lunch times will be staggered to facilitate the distancing 

requirements.  Children have their own designated play space and will eat lunch in their own 

class bubble. 

 Maintaining the correct distancing requirements in shared school facilities such as toilets, 

corridors, playgrounds etc will require the full cooperation of all people using those facilities. 

Consideration must be given to others when using these facilities and children may be required 

to wait outside until they can enter without encroaching on the minimum 1 metre distancing 

requirement.  

 While in general individuals should be kept apart as described above, brief, transitory contact, 

such as passing in a corridor, is considered to be low risk.  

 Bathroom facilities will be shared with other class groups, 

however groups will toilet together and staff will wipe down the toilets 

after use, ready for the next group.  They will also be deep cleaned by 

the site supervisor during the day.  

 

 



Travel to School  
 

 Wherever possible, children should travel to school with one parent/carer only, preferably 

walking.  

 

 If there is no option but to share transport or use public transport:  

 

 Journeys should be shared with the same individuals and with the minimum number of 

people at any one time.  

 Good ventilation (i.e. keeping the windows open) and facing away from other passengers 

may help to reduce the risk of transmission.  

 Frequent hand sanitisation both during and after the journey is strongly recommended 

when using public transport.  

 Face coverings must be worn 

 

 The school will utilise a one-way system during main drop off and pick up times for 

parents/carers and children. Our Nursery children will enter in the Portland Street gate, our 

Reception children will enter in the EYFS Forest School and queue down the ramp and Year 1 

will use the Albert Street gate (near the Hall). Parents will be expected to follow the 

distancing markers and wear a face covering. Please maintain a minimum of 1 metre from the 

classroom door when leaving. Please exit the playground as promptly as possible to reduce 

people numbers and avoid gatherings of parent/carers.   

 

 

Personnel Protective Equipment PPE  
 

 The majority of staff in education settings will not require PPE beyond what they would 

normally need for their normal work, however they will wear face coverings in shared areas 

around the school and when on the classroom doors/in contact with parents/staff outside 

their bubble. Some staff may also choose to wear face shields in their own classrooms. 

 

 Children do not require PPE.  

 

 You will be required to pick your child up from school if they have presented with COVID-19 

symptoms as soon as possible. Upon pick up, the accompanying staff will be wearing PPE. Please 

do not be alarmed, this is for all of our protection. There is a room in school which will be used 

to locate any child or staff member displaying symptoms until they can safely leave the school. 

This will be deep cleaned afterwards if used.  



Children’s Water Bottles  
 

 Children are asked to bring a named water bottle, which will be sent home for washing every 

day. 

 

Visitors and contractors entering the school  
 

 Visitors, such as parents or care workers as well as contractors entering the school will be 

discouraged unless school or pupil critical. On arrival, all visitors will be instructed to practice 

good hand hygiene and use the sanitiser facilities; any visitor that appears to be unwell will be 

asked to leave the school.  

 

Taking items home and bringing items to school  

 
 Both staff and children are discouraged from bringing any additional items from home into the 

school environment.  

 

 Children may bring a coat/hat/sunhat and their book bag and water bottle. 

 

Reading 

 
 We will be sending reading books home. We ask that parents use these books with the child in 

which they belong to only and keep touch to a minimum. 

 

 All books will be sanitised on return to school. 

 

Mental wellbeing  
 

 We are taking the mental wellbeing of our children and staff very seriously during these 

confusing and potentially anxious times. Within school we are implementing various initiatives 

in order to build our school’s mental wellness. These include providing:  

 

 opportunities for children to talk about their experiences.  

 opportunities for children to have one-to-one conversations with trusted adults where we feel 

this may help them.  

 some refocussed lessons on relevant topics, for example, mental wellbeing or staying safe.  

 pastoral activity, such as positive opportunities to renew and develop friendships and peer 

groups.  

 Other enriching developmental activities will also be planned  

 



3 – Frequently Asked Questions  
 

How will school ensure social distancing onsite?  
 

 Adults will not be allowed into the school building unless they are a member of staff or an 

emergency occurs involving their child.  

 

 Children will be allocated a time slot for arrival and departure. These will be staggered.  

 

 Children should enter the classroom door independently. There will be staff on hand to 

support and encourage.  

 

 Parents must use the marked one-way system around the school during main drop off and pick 

up times. We hope the staggered approach will ensure that lining up is not an issue.  

 

 Once children have been dropped off parents should not gather at entrance gates or doors, or 

enter the school building  

 

 We ask parents/carers to be mindful of their children’s allocated times. The offices will not 

be open for late arrivals or to accept late lunches being delivered.  

 

 Children should arrive at school with one adult only accompanying them.  

 

 Staff will remain with their bubble throughout the school day, staff breaks will be staggered 

with a limit on the number of staff using each staff facility  

 

  Lunch will be provided and eaten within the bubble in the designated classrooms.  

 

 Children will have a playtime rota and have their own play zone.  

 

  Shared areas will be timetabled and only one class will be allowed to travel through school at 

any one time.  

 

 Staff will be testing twice weekly using a lateral flow test 

 
 

Will Home Learning continue if we are faced with another lockdown/bubble 

closure?  
 

 We would expect all children to be taking part in Remote Learning that is set by the teacher 

and published weekly on the class pages of the school website.  Teachers emails are also 

available for regular contact. 

 

 

 



What will the learning look like on return? 

 
 The priority on return will be our children’s mental health and wellbeing. Children will need 

time to settle back with their friends and into the class routines. 
 We will re-cap previous learning to assess where the children are up to and identify any gaps in 

learning. 
 We will adapt the curriculum to give the children what they need to ensure they are as 

ready as possible for their next year group. 
 Additional interventions for maths, reading, phonics, speaking and listening will be used where 

appropriate for identified children.  
 The children will be offered a full, broad and balanced curriculum. 

 

Out of hours provision  
 Unfortunately, we have been advised against the use of before and after school clubs due to 

the mixing of children who are in different classes / ‘bubbles’. I apologise to those of you who 

used these services. 


